Hidalgo County Public Defender’s Office 

Job Description

INVESTIGATOR
DEFINITION

Under direction, to interview witnesses, clients and victims in the conduct of investigations; to obtain, preserve, record and analyze evidence for the defense of clients represented by the Public Defender's Office; and to do other work as required.

LEVEL SUMMARY

The Investigator is expected to exercise a high degree of initiative and independent judgment in securing information while conducting complex investigations of felony and misdemeanor charges.  This classification series is required to be available for 24 hour on-call assignments.

FUNCTION

        Plans, directs and conducts investigations to support the legal defense of a 
         wide variety of criminal cases including felony and misdemeanor charges.

        Establishes and maintains informant contacts to develop information 
         relevant to cases.

        Conducts surveillance stakeouts as necessary.

        Identifies, locates and interviews clients to gather financial and factual 
         statements for screening and intake purposes, witnesses, complainants, 
         law enforcement officials and representatives of other agencies to gather 
         information on events surrounding cases.

        Contacts and maintains liaison with outside agencies and expert witnesses 
         as reference resources for potential testimony in highly specialized fields.

        Locates, obtains, evaluates and preserves documentary evidence from a 
         variety of sources.

        Confers with attorneys on points of law and procedure.

        Writes and dictates reports of contacts and findings including statements, 
         scene descriptions and analysis of physical evidence.

        Appears as a witness and testifies at trials, hearings and motions.

        Participates in training sessions.

        Operates and maintains a variety of photographic, tape, graphic and 
          projection equipment.

        Prepares, presents, and maintains records and reports.

EMPLOYMENT STANDARDS

Three years of substantial criminal investigative experience, paralegal experience, or related education, training and/or investigative experience which provides the knowledge and skill requirements.

KNOWLEDGE
        Techniques, principles and methods used in criminal investigations.

        Methods and techniques of screening, evaluating and preparing evidence 
         and exhibits for trials, i.e., laboratory procedure incident to the investigation 
         of a crime including ballistics, toxicology, fingerprint comparison, chemical 
         substance identification, and homicide pathology.

        Texas Penal Code and the Constitution, i.e., laws of arrest, rights of 
         citizens, rules of evidence and court procedures.

        Various resources available in locating individuals.

        Mental defenses to a crime such as diminished capacity and legal insanity, 
         including general knowledge of the subject of psychology, and 
         psychological testing.

        The criminal justice system, state department of corrections and related 
         agencies.

ABILITY TO:
        Keep accurate notes and records.

        Prepare and present clear, concise and comprehensive reports.

        Read and understand legal codes and cases and technical material in such 
         disciplines as medicine, physical and social sciences.

        Obtain information through interview and interrogation.

        Assess the creditability of witnesses.

        Gather and analyze facts and evidence, and draw valid conclusions.

        Adjust to workload changes and work under stress to meet deadlines.

        Organize and prioritize workload to manage cases efficiently.

        Testify in court in a direct, clear and concise manner.

        Establish and maintain effective working relationships with attorneys, 
         representatives of other agencies, clients, the public and co-workers.

        Ability to diagram to scale crime scene and to draft charts or other diagrams 
         required for forensic use. 

        Skill to operate photographic, recording and graphic equipment is desirable.

PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  While performing the duties of this job, the employee is frequently required to walk, sit and talk or hear. 

TOOLS AND EQUIPMENT USED

Personal computer, including word processing and data base software; calculator; copy and fax machine; phone; mobile or portable radio; various photographic, tape, graphics and projection equipment. Requires hand - eye coordination necessary to operate computers and various pieces of office equipment.
WORK ENVIRONMENT

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.

Work is performed in office settings and in the field.  Investigations may require incumbents to work alone at night and in high crime areas, maintain confidentiality of information and documents related to cases. Willingness to attend meetings after regular business hours.
