	MONTGOMERY COUNTY JOB POSTING NOTICE - CONTRACT EMPLOYMENT


	Department:
	Managed Assigned Counsel MH
	CONTRACT Employment:   
	Temporary Full Time

	Job Title:
	Case Worker
	Contract Renewal:
	Every year

	Location:
	Conroe, Texas
	Salary:
	$46,478.00

	Applications will be accepted until the position is filled.  Montgomery County reserves the right to close this position without notice.

	Submit Application:

Fax: (936)788-8396 

E-mail:  jobs@mctx.org
Attention: Montgomery County HR Department
	Accepting Walk-In Applications:

Montgomery County Human Resources
301 N Thompson Suite 205       Conroe, TX  77301

M-Fri 8am – 5pm  (Closed Fri 12pm-1pm)

	Job Description

	MONTGOMERY COUNTY MANAGED ASSIGNED COUNSEL MH
CASE WORKER
job summary
Determines applicants’ eligibility for a variety for social services available and/or provides other social services related to crisis intervention and short-term case management. Participates in planning of programs, policies or objectives for own work group and department. Works closely with court appointed counsel for applicant, assists defense counsel and provides advice to defense counsel about appropriate actions.

PRIMARY DUTIES OF THE JOB

Interviews clients, collects and completes required eligibility documentation, determines eligibility for social services assistance and monitors client progress and usage of assistance.

Refers clients to clinical, other social service, education and/or health agencies as needed.

May make home visits on an “as needed” basis for clients unable to come to the service site.

Provides basic needs and skills training, problem-solving assistance or case management services for clients.  Conducts assessment of client needs; develops casework/service plans, monitors progress and follow-up. Provides social services related to crisis intervention.

Coordinates with other service agencies, organizations, and vendors to provide appropriate services and information for clients as well as referrals. Services as an advocate on behalf of client.

Interprets eligibility requirements, policy, and procedure to clients, other agencies, vendors, and government entities.

Participates in activities and duties related to emergency management during a local state of disaster as directed by appropriate county managers.

Maintain confidentiality of information gathered about applicant and communicated to applicant’s court appointed attorney.

NOTE:
The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related, or a logical assignment to the position. 
EXPERIENCE AND EDUCATIONAL REQUIREMENTS
College degree with major in social science field of study.

Minimum of two years experience in social services related work.

Valid driver’s license.

Strong computer, management, supervisory and organizational skills; interpersonal skills and ability to deal effectively with clients, the public, other employees and elected officials. 

Good written and verbal communication skills; ability to complete assignments within tight deadlines and under high-pressure circumstances; knowledge of policies, practices, procedures and terminology of assigned functions.  

Skilled in providing crisis and other assistance to clients, including skills training and psychosocial rehabilitation; assessing the medical, psychosocial and environmental status of clients.  

Bi‐Lingual ‐ Preferred but not required.

Equal Employment Opportunity Employer
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